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CLEVR  
(Employee Accident/Violent Incident Form)

CLEVR  
(Safe Schools Student Incident Report)

OSSTF  
Online Form

ALL TEACHERS MUST REPORT 
Accidents / Violent Incidents / Safe Schools Incidents

To their PRINCIPAL as soon as possible!

If you are reporting a VIOLENT INCIDENT INVOLVING YOURSELF, please complete the following two forms:

1	 Connect to CLEVR (Employee Accident/Violent Incident Form) This form can be found on the Board website:

	 http://www2.hpedsb.on.ca/links/secteach/  	 From this page, look for the “CLEVR FORMS” link.		
	 — You should receive a confirmation email from HPEDSB that your form was successfully submitted. —

OSSTF Online Form (OSSTF Violent Incident Reporting Form) This form can be found on the District 29 website at:

	 http://www.d29.osstf.ca/Forms/violent-incident-form.aspx 
— You should receive a confirmation email from the D29 President that your form was successfully submitted. —

If you have witnessed a  SAFE SCHOOLS INCIDENT such as: uttering a threat, swearing at a teacher or at another 
person in a position of authority, or bullying, then complete the  Safe Schools Student Incident Report on CLEVR.

CLEVR (Safe Schools Student Incident Report):
If you have become aware of a pupil “behaving in a way that is likely to have a negative impact on the school climate”, a response is now required 
of you. The behaviour should be reported on CLEVR (Safe Schools Student Incident Report). On every occasion when a report is made regarding student 
misconduct, it can lead to a suspension or expulsion. The Safe Schools Student Incident Report provides a list of activities for which suspension/
expulsion must be considered.  

— You should receive a confirmation email from HPEDSB that your form was successfully submitted. —

For your own protection, OSSTF is advising members that the acknowledgement of receipt of a Safe Schools Student Incident Report that you 
receive from the board is a crucial document and should be kept. This should also be followed up with a converation with the your school 
Administration to meet/discuss the status of the investigation. 

STEP 1

STEP 2

If this VIOLENT INCIDENT INVOLVES A PUPIL AND THE BEHAVIOUR OF THE PUPIL CAN LEAD TO  
A SUSPENSION, you MUST ALSO complete the  Safe Schools Student Incident Report on CLEVR.

Connect to CLEVR (Safe Schools Incident Reporting)STEP 3	

EXAMPLE
Incident D:   �As a teacher, you witness: a student committing an act of violence towards another student, bullying, or, a student 

swears at you. These are all suspendable offences and the teacher must complete:  
CLEVR (Safe Schools Student Incident Report)

EXAMPLES
Incident A:   �A teacher slips and falls on ice while at work (Workplace Accident).  

(STEP 1) CLEVR (Employee Accident/Violent Incident Form) needs to be filled out.

Incident B:   �A teacher experiences verbal attacks from a parent.   
(STEP 1 + STEP 2) CLEVR (Employee Accident/Violent Incident Form) + OSSTF Online Form both need to be filled out.

Incident C:   �An aggressive student kicks a teacher or threatens them harm.   
(STEP 1 + STEP 2 + STEP 3) CLEVR (Employee Accident/Violent Incident Form) +  
OSSTF Online Form +  
CLEVR (Safe Schools Incident Reporting)    All 3  need to be filled out.
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INSTRUCTIONAL VIDEO:  
How to complete forms on CLEVR.
https://www.youtube.com/watch?v=Jr9MuEpwPlo
YouTube video by: Ben Claxton (OSSTF D29  T/OT Educational Services Officer)
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